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Background information for applicants

About the Welsh Assembly Government
The Welsh Assembly Government is working to regenerate the communities of Wales, especially those suffering the greatest disadvantages. The Welsh Assembly Government wants a Wales where people are empowered to rebuild the social, economic and cultural fabric of their communities. For more information visit www.wales.gov.uk
About the Big Lottery Fund

The Big Lottery Fund is responsible for distributing half of the money that the National Lottery raises for good causes. Our mission is to bring real improvements to communities and the lives of people most in need.  

The CAT programme is just one of BIG’s grants programmes. You can find out about our other programmes by visiting www.biglotteryfund.org.uk or you can phone us on 029 2067 8200, textphone 01686 610205 or email enquiries.wales@biglotteryfund.org.uk
Working in partnership

BIG is working in partnership with the Welsh Assembly Government to empower communities by facilitating the transfer of assets to third sector organisations.  By working together to jointly fund the CAT programme, we have combined Government and Lottery funds to provide a single grant programme that makes capital and revenue funds available.  

The Community Asset Transfer programme 

The Community Asset Transfer programme will commit up to £13million from June 2010 to spring 2012 to projects which best achieve the programme’s aims and outcomes. 
The Community Asset Transfer programme aims to:

· create more sustainable communities by supporting asset transfer to enterprising community organisations  
· support the development of assets transferred from public sector bodies to enterprising organisations that actively involve and benefit the communities they serve  
· work towards improving the services and/or facilities for their community, be able to demonstrate that their proposals are sustainable in the long term and take into account the environmental, social and economic impacts of their work.

This programme aim is underpinned by a range of social, economic and environmental principles.

The Community Asset Transfer programme outcomes:

· To build the capacity of enterprising communities to take on and develop community assets that can provide solutions to the challenges they face

· To contribute to the regeneration and economic sustainability of communities

· To promote and strengthen the independence of third sector organisations by enabling social enterprise

· To improve partnership working between the public sector, the third sector and other sectors

More information on this programme is available on our website at: www.biglotteryfund.org.uk.  
The committee

Interviews for members for the Community Asset Transfer programme committee will be held on Tuesday 18 May 2010.
Training for committee members will be provided on Wednesday 16 June 2010.
We expect to hold the first decision-making meeting on Wednesday 30 June 2010.
The Community Asset Programme Committee will have seven voting members made up of:

· two Big Lottery Fund Wales Committee members, one of whom will chair the committee and 

· five members selected through open recruitment.
· an observer from the Wales Assembly Government will also attend committee meetings.

We now want to recruit members via open recruitment. 

1. 

Role of committee members 



The committee makes decisions on which applications should be funded based on the assessment reports made by officers.  It will also advise us on strategic aspects of the delivery of the programme.



Committee members will be expected to promote a positive image of the Big Lottery Fund in Wales and may be asked to take part in occasional promotional activities for the Community Asset Transfer Programme.

2.

Time commitment 


Committee members will be expected to attend pre-arranged committee meetings between June 2010 and Spring 2012.  These will be held at our offices in Cardiff or Newtown.  We envisage that the committee will meet at least five times and meetings will generally last about three hours.  In addition, members will need to allow themselves time to read the papers that we will send them two weeks before each meeting.   

3.        Duration of appointment
           Committee members will be appointed until Spring 2012.              

4. 

Remuneration


Members of committees are unpaid.  However they will be reimbursed for reasonable expenses associated with committee business, for example, travel to and from committee meetings and overnight accommodation. (If you need to stay in a hotel overnight, you should agree this with us first.)  

5. 

Propriety


Committee members, like others who serve the public, should follow what are described as the ‘Seven Principles of Public Life’ set out by the Committee on Standards in Public Life (the Nolan committee).   



These are honesty, impartiality, integrity, objectivity, value for money, accountability and openness.  No one in the public arena should use information gained in the course of their public service for personal gain, nor seek to use the opportunity of public service to promote their private interests or those of relatives, friends or colleagues.



It is essential that all applications be treated fairly in line with our procedures.  The chances of any organisation getting or not getting a grant must never be affected by any contact they may have with a committee member.



Committee members will be expected to use their own skills and expertise, without in any way taking a representative role on behalf of other organisations.



Committee members may have been involved in the writing of an application from an organisation with which they are involved. However, in these instances they must declare an interest in the application, and they will be disqualified from taking part in any decision-making in relation to it / them.

6.  
Confidentiality


Committee members must treat information concerning sensitive matters relating to the Big Lottery Fund or applicant organisations in strict confidence.

7.  
Declaration of Interest


The Big Lottery Fund must ensure that committee members are not exposed to allegations of conflicts of interest in carrying out their responsibilities under the National Lottery Act 1993.



Committee members therefore must complete a declaration of interest form. This captures essential information on their (and their immediate family’s) interests with the aim of avoiding potential conflicts of interest.  We ask for details about immediate families, because allegations of conflicts of interest may extend to the influence of close relatives. Committee members will not be allowed to take any part in discussing applications in which they have an interest.

Role description

Post title: Community Asset Transfer Programme Committee member for Wales
Location: Meetings will be held in either Cardiff or Newtown

Purpose of role
· To decide on grant applications under the Community Asset Transfer Programme ensuring Big Lottery Fund and Welsh Assembly Government money is distributed in line with the Programme’s agreed objectives.

· To give advice on the priorities and strategic context of the programme.

Main responsibilities

· Deciding on which grant applications should be funded based on assessment reports written by our officers. 

· Contributing specific knowledge and expertise to help make committee decisions.

· Taking a strategic overview of applications within the context of this programme.

Person specification

Successful candidates will demonstrate experience and knowledge of at least three essential criteria and some or all of the desirable criteria:

Experience and knowledge

Essential

1. Knowledge and understanding of property/asset management.

2. Knowledge and understanding of property and loan finance.

3. Experience and understanding of third and/or public sector working in Wales.
4. Knowledge and understanding of the current statutory provision for regeneration and economic sustainability of communities in Wales, and gaps in this provision. 

5. The ability to take an active role on a committee. 

6. The ability to make decisions in an environment of competing priorities.

Desirable 

1. Experience of applying for, assessing, approving or managing grants.

2. Experience or knowledge of how to involve people in project development and delivery. 

3. Knowledge and understanding of the strategic context of community asset transfer in Wales.

Skills, aptitude and abilities 

Essential

1. Ability to digest complex information such as detailed reports on projects and reports on how the programme is meeting its objectives.

2. Ability to work as a team member.

3. An understanding of the need for impartiality and confidentiality in public funding.

4. Good communication skills. 

5. An understanding and commitment to equality and diversity.

Desirable

1. An understanding of the public, private or voluntary sectors in Wales. 

2. An understanding of national and local strategies concerned with community development and regeneration in Wales.

Community Asset Transfer Programme   

Committee member

Application form






Section 1 - Personal details

	

	Preferred Title  

…………………………………………………………………………………………………

Surname 

…………………………………………………………………………………………………

First names 

…………………………………………………………………………………………………

Home address …………………………………………………………………………………………………

………………………………………………………………………………………………….

…………………………………………………………………………………………………

Postcode ……………………………………………………..     

Home phone number ……………………………………….

Daytime phone number…………………………………….

E-mail address………………………………………………



	

	If appointed, are you able to make a commitment to be a member of the Community Asset Transfer Programme Committee until Spring 2012.                   

Yes/No (delete as appropriate)

If ‘No’, please give more details in the space below. 




Supporting statement 

Use this space to explain why you are applying to be a committee member and how your skills, experience, knowledge and achievements will allow you to contribute to the work of the committee. Please refer to the job description and person specification and ensure that you address each of the essential criteria.

	Supporting statement (continuation sheet)




Employment (please start with the most recent)

	Dates
	Organisation
	Position

	
	
	


Reference

Please give the contact details of someone who can give you a reference in support of your application.

	Name: 

…………………………………………………………………………………………………

Address: 

…………………………………………………………………………………………………

…………………………………………………………………………………………………

…………………………………………………………………………………………………

Phone number: ……………………………………

Relationship to applicant: 

…………………………………………………………………………………………………




Declaration

I confirm to the best of my knowledge that the information given on this application is true and correct.

	Signed:………………………………………………………………………………………..

Date: …………………………………………………………………………………………..




Please return the completed application form by 4pm on Tuesday 4th May 2010  to Maggie Armstrong, Big Lottery Fund, 2nd Floor, Ladywell House, Newtown, Powys, SY16 1JB. Email: maggie.armstrong@biglotteryfund.org.uk .
Employment monitoring

Job reference _______________________
We aim to promote equality of opportunity for all applicants and meet the requirements of equal opportunities law.

We will only use the information on this section of the form to monitor recruitment and will not use it in the selection process.

Filling in this monitoring form is optional and therefore you do not have to give us this information if you choose not to.

Surname: ______________________________

First names:___________________________
Date of birth:​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​___________________________

Job that you have applied for:

Where did you see it advertised?

Age band: (please tick as appropriate)

 FORMCHECKBOX 
 Under 25


 FORMCHECKBOX 
 25 to 34



 FORMCHECKBOX 
 35 to 44


 FORMCHECKBOX 
 45 to 54

 FORMCHECKBOX 
 over 54

Gender

Are you: Male?  FORMCHECKBOX 
 Female?  FORMCHECKBOX 

Ethnicity*

(i) Choose one section from A to E (White, Mixed, Asian, Black or Chinese).

(ii) Then tick the box within the section that describes your background.

	A. White 
 FORMCHECKBOX 
 British                               

 FORMCHECKBOX 
 Other

 FORMCHECKBOX 
 Irish

                               

	B. Mixed                                                         
 FORMCHECKBOX 
 White and Black Caribbean 

 FORMCHECKBOX 
 White and Black African
 FORMCHECKBOX 
 White and Asian

 FORMCHECKBOX 
 Any other mixed background



	C. Asian                                                           
 FORMCHECKBOX 
 Indian

 FORMCHECKBOX 
 Pakistani

 FORMCHECKBOX 
 Bangladeshi

 FORMCHECKBOX 
 Any other Asian background    
                 

	D. Black
 FORMCHECKBOX 
 Caribbean
 FORMCHECKBOX 
 African

 FORMCHECKBOX 
 Any other Black background


	E. Chinese
 FORMCHECKBOX 
 Chinese

 FORMCHECKBOX 
 Any other background

	*These  categories are based on a combined census 2001 classification for the UK. Note that the headline titles for sections C, D and E (namely Asian, Black and Chinese) acknowledge a number of ‘national’ subgroups. For example; under ‘Asian’, we also recognise Asian British, Asian English, Asian Scottish, Asian Welsh and other Asian British.


	


Information for disabled applicants 

We are committed to equal opportunities, increasing employment opportunities for disabled people and encouraging disabled people to apply for jobs with us. We will treat all information in confidence.
Under the Disability Discrimination Act  (1995) a person is considered to have a disability if they have a physical or mental impairment which has a substantial and long term effect on their ability to carry out normal day to day activities.

Based on this definition, do you consider yourself to be a disabled person?  FORMCHECKBOX 
Yes   FORMCHECKBOX 
No

If yes, please state your type of disability, for example visual impairment, hearing impairment, mobility disability, learning disability, and communication difficulties.

_______________________________________________________________________

If you have particular requirements for the interview or selection test please give us details in the space below.

Name (in block capitals): ​​​

____________________________________________________________

The job that you have applied for: 

_______________________________________________________________________

Location:______________________________________


Reference number:______________________________

Details of your particular requirements: _______________________________________________________________________

___________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

If you have any questions or want to discuss your application in confidence, please contact Judi Newton, Governance Manager on 029 20678230







