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About this guide
This is just one section in a series of fifteen guidance documents that
make up the Guide to delivering European funding (the ‘Guide’).
Taken as a whole, this provides all of the guidelines, tools and
templates needed to manage and monitor your project.
The version of the Guide replaces any and all guidance we have
previously published in relation to this funding.

 emailed to current grant holders and highlighted in our programme
e-bulletin.

Contents
Section one - Online Orientation
Section two - Introduction
Section three - Getting started

For the full contents visit our website here

Section four - Payments and monitoring

How to contact us

Section five - Targets and project outcomes

 If you are a lead organisation involved in delivering a project, the
best way to get in touch is through your funding officer.

Section six – Participants

 Other organisations should email us at esf@biglotteryfund.org.uk

Section eight - Costs and expenditure

We have a Building Better Opportunities support team in place who
can help with understanding European Funding requirements. You
should by now have a named contact to contact directly. If you are
unsure who this is, please contact your funding officer.

Section nine – Publicity

Summary of changes

Section twelve - Projects based in London

May 2017 – lottery logo updated.

Section thirteen - Glossary of terms

March 2017 – Delayed quarterly update, including updated logo and
inclusion of new Annex R.

Section fourteen - Frequently Asked Questions

September 2016 – Quarterly update, with use of National Insurance
number for participant ID, updated Annex K, new Annex Q and revised
annexes in Oct/Nov.
June 2016 - This version of the Guide incorporates appropriate
comments gained from the consultation review in April 2016.
Any changes to the Guide will be:
 communicated on our website and on the inside page of each
section

Section seven - Partners and procurement

Section ten - Cross-cutting themes
Section eleven - Evidence and retention

Annex A - Your payment schedule
Annex B - Project progress report
Annex C – Project progress report (COR_2_1 only)
Annex D - Changes to your project form
Annex E - Your target and project outcome schedule
Annex F - Your target and project outcome schedule (COR_2_1 only)
Annex G - Participant file template
Annex H - Participant entry form
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Annex I - Participant progress form
Annex J - Participant exit form
Annex K – Example participant file
Annex L - Participant monitoring spreadsheet
Annex M - Participant definitions and data fields
Annex N - Participant expenses form
Annex O - Financial monitoring spreadsheet
Annex P - Participant exit form (London only)
Annex Q – Monitoring guidance – no longer in use
Annex R – Participant exit form (COR_2_1 only)
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